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byblic Soices = persconal files - zdverse rema
tion of adverse remarks - ReviseéAGuide—lines-lssued.
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PERSONNEL & ADMINI STRATIVE REFORMS (R) - DEPARTMENT.

3 G.Ost.No.zio _ : Dt. 8.5.96.
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>0X“fnn-§7 . In paragrapn 5 of the- Govemment spder’ read aboOVe.
yE 2 ; : : ad k-
S R instractions have been issued that the personal files on the

Govemment goyvant concermed should be shown to them during
the month oFf sugust and February in the case of pnrobationers
and during rhe month of February. if-he jg-not a probationer.
In case the Govermment sexvant r epo rted upon is on leave
throughout February, the personal f£ile should be shown to him
as soon as he retums from leave and rejoins duty. Only the
reports for the previous calender year need be, shown and

necessary acknqﬁl@@ggmgg;_gngglg_be obtained in the personal fite.
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The"personal 7i1.e should be Shown to the quernment servants

concamed by +he reporting officer oxr his successor in office
ap®

st tes getting thet report ~roved DY the'scrutinising officers

2 b1l paragraph g of the Government order read above,

quidelines have_been,iSSued.that all adverse remarks in personal
files recorded by Repo reind pfficers should be confimmed by

the scrutinising officers and communicated to the Govemnment
servant concerned. T+ has qlso been instructed therein that the

Governpnent will take & serious V1ew of non—communication of

adverse remarks within 3 month of the acCeptance of those remarks

py the scrutinising'officer. She scrufinising officer will be
held liable for disciplinary action for.any delay OT omiggion
in the Aischarge of the'important AUty ; ;
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; 3. &S mentioned in paragraph 1 above, the £yll person:
£i1e for the year nas +o be shown to the Govement sexvant

reportcd unon, and acknowleﬂgem@nt obtained in the personal File

in tokcn'of having seen £ e'pcxsonal file. TE the Government
gervant considers that any remarks 18 adverse tO nim, he is f ree
to make a represantation:for expunging or modifyind the adverse
* remarks. ID Ciiw oof BSOS Government have reconcidered the
need RO Communicate adverss remarks and Aecided that there 15 1
need toO communicatc adv crse rema LS separatelyAto the Governméen
gervant concernédes perusal of the personal‘file itself providae
cufficient 0pportunity for the Govemment servant concermed €O
nots down any adverse ramaYk.  ne £an make a reprcsantation for
expunqing or m gifying any adverse roma Xk, within 3 menths £ o
the date of ackncwledgement that he has perused the personal =
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. This pmcedure will help the Sovermment servant concemed to
make his representation for expunging or modifying acdverse

remarks as early as possible.

4, The Government accordingly direct that it is enough
if the personal file is shown to the Government servant concemed
and his acknowledgement obtained in the personal file and that
the gystem of communicating advers= remarks entered in the personal
file to thé CGovemment servant concemed separately be dispensea
with. Representation for expunging adgverse remarks shll be mace
by the Govemment servant concermed not later than three months
Ffrom the date on which the Government servant concerned has poerused
the personal file and acknowledged on it. Instnictions issued

in the Govemment order read above shall stand mcdified to
above extent,
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= (BY ORDER OF THE GOVERNIOR)
83/~ P.S. PANDYAL, "
; ; SECRETARY TO GOVERNMENT, ;
(R.o.c.No.4018/96/C3L'
R, DIS.No,371/1996€.

Copy communicateds

HIGH OOURT, MADRAS, » . }/\?‘Qba)_:) z,«:‘_fi,f“x,""v"\(x(/\/“v‘- J j‘ } {0’: ’9_,,-,‘.:«—-—-71 ;
DATED: 4-6-1996, - suB” ASsT ST&NT REGISTRAR (&/c) 5] ) /1;1[7
i ‘
1. 4&ll the District Judges. ’
2. -All addl.District Judge-cum~Chief Judicial Magistrates.
3, ' The Presiding Cfficets of Lapour Courts at Madras, Madurai,
Coimhatore, TinJchirappalli,'Eirunelveli, Salem,
. Vellore & Cuddalore, ;
The Presiding Cfficers of City Courts, Madras.

L ;
6.  ‘The District Juoge, Private Colleges JAppellate Tribunal, Madras.
7. The Industrial Tribunal, Madras. :
8. The State Transport #ppellate Tribunal, Madras.
9. The Chaiman and Judicial Member, Sales Tax sppellate Tribunal,
Madras. A E

10. The Judicial Member, Sales Tax appellate Tribunal,

- (2d31. DBench), Coimbatore and Madurai.

11, The Presiding Officer, Special Court for Bssential
Commodities 4ct, Madras, Coimbatore, Salem, Madurai,
Thanjavdr and Pudukkottai.

12. The Presiding Judge, Designated Court under TADA Act,
Poonamall ea,
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1. The Sub Assistant Registrar (n/c) & f{(aAdamn.,) High Court,Madras.
2- The BSeéction Of ficer, B Section, Hicgh Oourt, Madras (2 copies)

3. The Sectionm Officecr, Establishment Szction, ~d0-
4. The Record Keeper, #eDe Recorxds, —~do—
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