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T RaNo.171472/B4/9) .81 .Office of the Director of Public
: = - Health ang ?révepﬁ;ve;Medicine,
ST Dl s oo gl SRR s }*fadi‘as-m’) qr)6, ﬂt01801109q0
“Subs’ Bublic Health and Prevﬁﬁtive”Médicine‘Denartmént -
- ”@.%3§;Organisation,at%thé?Bistrict level set up - certain
f"instruqtionsz::iSSued. i =]

- Refs’ 1.G40.Mg,No, 7082 Health dt. 18/6.90 . | .
ad= 2+GOyernment letter No.65432/8/90.3 Health dt. 13.8.90
B;G,U.MS.NO.19?2”H§a&th Indian Medicine & Honeopathy &
Faully Welfarg Devgwtment dt. 5.11.99. f5a
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.- Ls The *ificerg noted' in the despatch- entry arg skrictly
informed that they must carryout the following dnstructions
issued completsly’ correctly in view of the re-orpanisation of
the Department at District level as ordered. by Gdvernnint. in the

refersnces cited. s
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5 - . .2+ The Regional Depyty Direetnrrs of Pyublic Health and
Preyentive Medicine, Distrgétilﬁmunisation Officors and District
Health Officers must rékernecessary arrangenents £or the correct
transfer of varlous raterials,.equinments and files and records to
the concéerned 0fficers as ner the Re-organised set wp. They

- shoulad nrenare a coriRlete inventry »f all materials and equinments
apnliances machinaries, stores, istocks, furniture, stotiomary :
1tens including Twpewriters with accesories, including Mse hoard,

- metal’cover ofvthe’Tyﬁewriter, narphelets, leaflets, and other
Health Education reterials drugs, disinfectantégfinsebticides,
files, records and current ete. They should prgnare 6 conies of
the lists, for; gach of thencategoriesvénd”iteﬁs‘viz.”ﬂaﬁerials
and equidnents, appliances micqoééopiesy*machinaries, furnitures
Stocks and stores, Health Bduea tion "Aterials, stationary articles
Tynewritors and ifs accessorles, Prugs and disinfectants,
inseeticides, Runningfiles, clofed records, registers, currents
-and all items. TWo copies of the list in each category should
be submitted to this office duly furnishing the cortificate of
verification testifying to the .correectness and with reference 4o
stock registers and accuracy with apd under their R egional

Deputy Dikcetor. of BH & PM, Disgrict Health Offficer on Pistrict
Torunisation 2fficer ds the cdse may be) signaturés with their _
mnes in Block :letters within brackets and designation one cony
has t~ he handed sver with the articles to the Andividual/or
Cfficer taking over the sAma, One copy should be retained by the
Regiomal Deputy Directir of Pulslic Health and Preventive McAicine/
District Immunisation 0fficed ¢yp District Health Cfficer who ‘

ands over the articles ¥m exmbr of fhe ¥ and one cony in each of

the said 1ists should.be given to +he Deputy Pirectrr» ' of Public
Health and Preventive Medicine (PHY. The- reraining ome ¢o0y duly
incorporating the signatures »f' the »fficers handing over and

. taking over should be recorded .as permanent file duly obtaining
the current number and hand over +o the successive ffice along
with 2ll the articles and files. < ’
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3. Motop vehiclegs .

a0 4 1list in 6 condes showing the motor vehicles available
in the particular offics of the Mistrict Henlth OificerMegional
Deputy Jiréctor of Public Health and Preventive Mclieine or
District Immunisation Officer should be prenared. While

preparing the list, the descrintion of the vehicle with chasis
nunbers etc. and Registration numbér and make duly nentioning
whether = t+21 Ariven or dlesel driven, date of nurchasc of

the vehicles, details of sharées and ACcessories available for
the vehicle, Log Books Parts. I and IT currently™ise and the X
revious log béoks, R.C.BOsk and Fuel Pass Bopks old and

currently in use should be menticned. The name of the Driver
"who is incharge of the vehicle with his bio-data should also he
incorporated. Six’conies of the list my be nrenared and

actlon teken as Actailed in »ara 2 above. Such 1ist in 6 eonies
should be nrendred in resnect of Off Road, condemned vehioles

and Trailers also,

2 Office Filas and other roenpiat

4 list in 6 conies of currcct files, scatwisa, dubject

wise should Be nrepared. Senarate list in e ccnjes of Pergonal
Roagisgters, yearwise, Personal Registars in current usc shouls® be

nrepareds Senarate list in 6 copies for the reeords and cloged
files of various meture, viz. R.Dig, Df3is.,K-3is,,L-“is.,
should. be nrenared seatwises. 5 (gix conles of ®he list should
be nrenored and action taken asg détailed in para 2,
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-8+ . In respect of currant files of the Rogisnal Dernty
Piractor of Public Health and Proventive Mod cine nertaining ko
more. than ane Health Unit District, the files an- coples of the
relevant portions ey be taken and tb5 ho handed over to the
concerned Deputy Dircstor of the Reverue District uly attesting
each and eovery #a ge. In réspeect of the recorcs nertnining to
more than one Health Unit District, such mecords ey be handed

. over to the Deputy Director of Pub ic Health and Preventive ;
Medicine (¥H) in a senarate list for which alsoe 6 conies of such
1ist should be propared and @etion, teken as detailed in mra 2,

. B« The Tiles and other rgcords, inclpding ma or¥ials, .
equiprients, stores, drugs, disinfqctants, vamdnlets, leaflots,
stee may be handed over to Officer j.o. Deputy ?irentor eancerned
as and when communicated. : s e s

B Similarly 6 copies of the ligts should be nrewa red

in rospect oft Library Booksy codes, dcts, journils, magazines
and variosus other ho ks and aoction taken as stated &hove.

o

2. There is every likeilihood of pilferize of irpovkant
files/Becords etcs utilising thie ontortundty of @hifting the
of fice. Heneo.all the oEfdcerg atiplild be very @vaful In
ensuring that they inventsry ia taken correctly and handing over
of all the articlss and the filles records, r@terinls ate. is
correctly carried out. o : :
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9 The complaints regarding the neop-trensfer of :
files, currents and closed files ana mterinals, equipments ete,
at a iater date wi 11 not he entertained and honce the transfer
of all the items should be done meticulously on receipt of the
communication from this office on the posting of the Deputy
Directors.

10« Beceint of this reference be acknswledesd gnd

action be taken forthwith sed on the instructions. dction
taken rust be informed. :

4 Baralingeiswara Rao, _
Director of Pyblic Heslth and Preventive
Medicine, Madrag.s.

To :
411 the Regional Peputy Directnrs of Puplic Health ana
Preysntive Medieine (three copies), :

211 the District Tnmuni sation Officers (three copies)
«1l the District Health Cffigeps (three copies)

Copy t0 a1l Programme Nffices in Headgw rters
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Sra re

-h%wecqwﬂmewmmbﬂ 28 e '
- M Ges vy 54)
Poersomel 0fficer,9hq0

0/c the Dircctor of Public Health ana
P?eveptiVe Medicine, Madrag.6.
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